AIIITAPAT COBETA JAEIIYTATOB
MYHHUIINITAJIBHOT' O OKPYT A ITPOCHEKT BEPHAJICKOI'O

IHOCTAHOBJIEHHUE

10.08.2023 Ne I1-29/3

00 yTBEPKIAEHUMN AJIMHUHHUCTPATUBHOTO
perjiaMeHTa TMPeAOCTABJEHUS MYHMUIHUNAIbHOI
yeiayru «Bbimaya paspemenusi Ha BCTYILUIEHHE B
Opak JuIaM, JOCTUTIIMM BO3PAacTa IIECTHAANATH
JeT»

B cootBerctBun ¢ denepanbabiM 3akoHOM OT 27 mtoisg 2010 roga Ne 210-d3 «O6
OpraHu3alid  NPENOCTABICHUS  TOCYJAPCTBEHHBIX W MYHUUHUNAIBHBIX  YCIYI»,
nocTtaHoBlieHHEeM ammapara (CoBeTa JemyTaToB MyHUUHUNAIbHOrO okpyra IIpocnekt
Bepnanckoro ot 31 utons 2023 Nell-27/3 «O npeaocTaBieHUH MyHHUIMIIATBHBIX YCIYT»:

1. YTBepauth AJIMHHUCTPATUBHBIM PErIAMEHT MPEIOCTABICHUS MYHHUIUIIAIBbHON
ycinyru «Bbimaua paspeimieHus Ha BCTYIUIEHHE B Opak JuiaMm, JOCTUTIIMM BO3pacTa
IIECTHAIATH JIET» (PUIIOKEHUE).

2. llpusHath yTpaTHBIIMM CHJIy IIOCTaHOBJICHHE amnmapara CoBeTa IEMyTaToOB
MyHuunaibHoro okpyra Ilpocnekr Bepnaackoro ot 16.05.2016 Ne II-23/6 «O6
YTBEPXKIECHUU AJMUHUCTPATUBHOIO PErJIaMEeHTa MPEIOCTABICHUS MYHUIIMIAIBHOU yCIyTH
«Bbigava paspelieHus Ha BCTYIUICHHE B Opak JiMilaMm, JOCTUTIIMM BO3pacTa IIECTHAATH
JET».

3. OmnyOnmkoBaTh HACTOAIIEE TIOCTAHOBJICHWE B OrouieTeHe «MOCKOBCKHUI
MYHULUNIAIBHBIA BECTHUKY», CETEBOM M3JIaHUHU «MOCKOBCKMI MYHHUIUIIAIBHBIN BECTHUK» U
pa3MecTUTh Ha OPUITMATHFHOM CaliTe OPraHOB MECTHOTO CaMOYTPABJICHUS MYHHUITUTIATHLHOTO
okpyra IIpocniekt Bepnaackoro.

4. KoHTpOIb 332 UCHIOJIHEHUE HACTOSIIETO MOCTAHOBIICHUS BO3JIOKUThH Ha PYKOBOAUTEIIS
anmnapara CoBeTa aenyTaToB MyHUIunaisHoro okpyra IIpocnext Bepnaackoro [MansiHuna
C.A.

PykoBoauress anmapara
Cosera aenyraToB C.A.T'aassuun



[Ipunoxenue

K IIOCTaHOBJICHUIO arnrapara

CoBera  JemyTaToB  MYHHUIMIAIBHOTO
okpyra IIpocnekt Bepuanckoro

ot «10» aBrycra 2023 ronma Nel1-29/3

AJIMHMHHMCTPATUBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHMIMIIAJIbHON YCIAYIH
«Bbl1auya pa3penieHus: Ha BCTYIUICHUE B Opak
JIMLAM, JOCTUILIHUM BO3pPacTa WIECTHAAUATH JIeT»

OO0mue mMoJI0KeHU s

1. IlpeameroM perynupoBaHus AJIMUHHUCTPATUBHOIO PErJIaMEHTa MPea0CTaBICHUS
MYHULIMIATBHON ycIyru «Bplgada pa3perieHus Ha BCTyIUICHHE B Opak JIMIaM, JOCTHTIIHAM
BO3pacTa IIECTHAIIATH JIET» (J1ajiee — PeriaMeHT) SBISIOTCS OTHOIICHUS MEX/Ty anmnapaTom
CoBeTa aenmyTaToB MyHUIMNAIbHOTO OKpyra Ilpocmekt Bephanckoro (mamee — ammapat
CoBeta aenytaToB) W (U3UYCCKHUMHU JUIAMU B CBS3UM ¢ NpuHATHEM anmapatom CoBeTa
JISTIyTaTOB PEIICHUH O BbIJa4ye pa3pelIeHUl Ha BCTYIUICHHE B Opak JuIlaM, JOCTHUTIIIHNM
BO3pacTa IIECTHAAIATH JIET.

2. PernaMeHT ompejeisieT CTaHIapT M YCTAaHABJIMBAET CPOKHU U MOCIIEA0BATEIBHOCTh
aIMUHUCTPATUBHBIX MpOLERyp (IEUCTBUI) MPU MPEIOCTABICHUN MYHUIUIAIBHOU YCIyTU
«Bbigaua paspelieHus Ha BCTYIUIGHHE B Opak JiMilaMm, JOCTUTIIMM BO3pacTa IIECTHAIATH
JIETY.

3. AIMUHHUCTpaTHBHBIC TPOIEAYPHI (ICHCTBHsI), YCTAHOBJICHHBIC PeriaMeHToM,
OCYIIECTBJISIOTCS B COOTBETCTBHUU C TPEOOBAHHMAMHU K IPEAOCTABICHUIO MYHHITUIIAIBHBIX
yCIyT, yTBEepKAeHHBIX anmapaToM CoBera nemyTaroB (nanee — TpeboBaHus).

Cranaapr npeaocTaBjieHUs MyHUIIUTIAJbHOM YCJIYTH

4. HanMeHOBaHNE MYHUIIMNIAIBHON yCIyru — «Bbimaua paspenieHus: Ha BCTYIUICHHUE B
Opak Juiam, JOCTUTIIINM BO3pacTa IIECTHAIATH JIET» (Jajiee — MyHUIIMITAIbHAS YCIIyTa).

5. [TpaBOBBIMH OCHOBaHUSIMU JIJIsl PEIOCTABJICHHSI MyHUITUTIATLHON YCIIYTH SBIISIOTCS:

1) Cemeiinbiii koaekc Poccuiickoit @enepanuu;

2) @enepanbhbiii 3akoH oT 27 wmrons 2010 roma Ne 210-®3 "OO6 opranu3amuu
MPEeA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHHUITUTIAJIHBIX YCIyT";

3) 3akon ropoaa Mockesl ot 6 HossOpst 2002 roga Ne 56 "O0 opraHu3aIiii MECTHOTO
caMmoyIpaBiieHusl B Topojae Mockse";

4) YcraB myHuuumnansHoro okpyra IIpocnekt Bepnazackoro.

6. TlomHomMouMs TO TPENOCTABICHUIO MYHUIIUTIATBLHOM YCIYTH OCYIIECTBISIOTCS
anmnapatrom CoBeTa JIeNMyTaToB.

7. 3asiBUTENEM SABIsIETCS GU3HUECKOE JIUI0, JOCTUTIIIEE MIECTHAIATH JIET, U HMEIOIIee
MECTO KUTEIbCTBO HA TEPPUTOPUU MyHULIUNTAIBHOTO OKpyra [IpocniekT BepHanckoro (nanee
— MYHHIIMTIATBHBIA OKPYT).

NuTtepecsl 3aBUTENS MOTYT IPEACTABISATh UHBIC JIMIA, YIIOJHOMOYEHHBIE 3asiBUTEIIEM
B MIOPSJIKE, YCTAHOBJIICHHOM HOPMATHUBHBIMU MPAaBOBBIMU akTamu Poccuiickoit @eneparumu.

8. JloxymeHThl, yciayru, HeoOXoIuMble W 0O0si3aTelIbHBIE IJIsi MPEAOCTaBICHUS
MYHULUNAIBHON YCITyTH.

8.1. TIlpenocraBieHre MYHULMIAIBLHON YCIYTM OCYIIECTBIISIETCSI HAa OCHOBaHUU
CIEAYOUMX JOKYMEHTOB, ITPEACTABIIIEMBIX 3asBUTEIIEM CAMOCTOSTEIBHO:



1) 3anpoc (3asBieHUE) HA IPEIOCTABICHNE MYHUIIUNIAIBHOM yCIIyry, 0(hOpMIICHHBIN HA
OyMa)KHOM HOCHUTEJIE B COOTBETCTBMM C NpPWIOKEHHWEM K Permamenrty (maiee — 3ampoc
(3asBieHUE);

2) TOKYMEHT, YAOCTOBEPSIOIIMNI JIMYHOCTD 3asBUTEIIS;

3) TOKYMEHT, MOATBEPKAAIOIINN MECTO KHUTEIHCTBA HA TEPPUTOPHH MYHHIIUTIAIIEHOTO
OKpyra (eciii CBEAEHHUSI O MECTE JKUTEIbCTBA OTCYTCTBYIOT B JIOKYMEHTE, YJIOCTOBEPSIOIIEM
JUYHOCTD), BbIJIaHHBIA YIIOJTHOMOYEHHBIM OPTraHOM,;

4) mokyMeHT (NpW HaJIWYWH), TOATBEPKIAMONINA HATMYUE YBAXHUTEIBHOW MPHYUHEI
(cripaBKM, 3aKIIOYEHMs, UHbIE JTOKYMEHTHI, B TOM YHCJE BbIAABa€Mble OpraHU3aLUSMU,
BXOJSIIIUMH B CUCTEMY 3/IpaBOOXPAHEHUS);

5) NOKyMEHT, MNOATBEPXKIAIOIUNA IOJHOMOYMS MPEACTABUTENS 3asBUTENS (IIpU
HEOOXOJIMMOCTH).

8.2. B cinyuae ecnm 3asBUTENEM SBISIETCS HMHOCTPAHHBIM TPaKIaHUH, TO TaKOU
3asiBUTENb TAKXE TMPENCTaBIACT JOKYMEHThl JUIsl JIMIL, BCTyHaloIUMX B Opak,
IPETyCMOTPEHHBIE 3aKOHOJATEIBCTBOM TOCYAApCTBA, TPAXKIAHUHOM KOTOPOIO SBIISAETCS
3asIBUTENb.

JIOKyMEHTBI, BBIJAHHBIE CHEUUATBHO YIOJIHOMOYEHHBIM OpPraHOM HWHOCTPAHHOIO
rocyapcrBa, TpaKJaHUHOM KOTOpPOIO SIBJISIETCS 3asBHUTENb, B c(depe peryJupoBaHUs
CEMEHHBIX OTHOUIEHUH, MO0 MOCOJBCTBOM JTOr0 TOCyJapcTBa, 00 OCHOBAaHUSX H
OTpaHMUYEHUSX 3aKJIIOUEHUs Opaka B COOTBETCTBHM C 3aKOHOJATEIbCTBOM HHOCTPAHHOTO
rocy/apcTBa, JOJDKHbI — OBITh  JIETAJIM30BAHbBI, €CIM HMHOE€ HE IPEIyCMOTPEHO
MEXAYHapOIHBIMU AoroBopaMu Poccuiickoii @enepannu, U NEPEBEICHBl HA PYCCKUM S3BIK.
BepHocTb nepeBojia 105kHa ObITh HOTApUAIbHO yIOCTOBEPEHA.

[Tpu Hanuuuum y 3asBUTENS TPaKJAHCTBA HECKOJIBKUX HMHOCTPAHHBIX TOCYJApCTB IO
BbIOOPY 3asBUTENS IPUMEHSETCS 3aKOHOJATENIbCTBO OJJTHOTO U3 3TUX FOCYAAPCTB.

8.3. IlepedyeHbp NOKyMEHTOB, HEOOXOTUMBIX MIJI TMPEIOCTABICHUS MYHUIUMAIBHOM
ycayru (myHKTHI 8.1 u 8.2), sBisieTCs NCUEPIIBIBAOIITUM.

8.4. Ycayru, HeoOxoaumble U 00s3aTeIbHBIC AJST MPEJOCTABICHUS MYHULIUTIATHHON
YCIIYTH, OTCYTCTBYIOT.

9. 3asBUTENF WMEET NPaBO OTO3BAaTh JOKyMeHTHl (IMyHKTHI 8.1 u 8.2), monmas
NMCbMEHHBIM OT3bIB B anmnapatr CoBeTa AeNyTaToB. YKa3aHHbIE JOKYMEHTBI BO3BPAILAIOTCS
3asIBUTENIO HE T03AHee 3 pabovuX cO IHA MOJTYYEHUsI OT3bIBA JOKYMEHTOB.

10. Cpok npenocTaBieHUs] MyHUIIMTAIBHON yCiIyTH cocTaBiisieT 10 pabouux nHew.

Cpox mpenocTaBl€HUsT MYHULMIAIBHOM YCIYrM HAYMHAET HCUYUCIATBCA Ha
CJIeyIOIIMKA pabOUMii IeHb MOCIEe THS PETUCTpalMK 3anpoca (3asBJICHUs) C TPUIIOKEHUEM K
HEMY JJOKYMEHTOB B COOTBETCTBUU ¢ PeriaMeHTOM (J1anee — JOKYMEHTHI).

11. Ortka3 B npueMe JOKYMEHTOB.

11.1. OcHoBaHUsAMH JUIsl OTKA3a B IPUEME JOKYMEHTOB SBJISIFOTCS:

1) HecOOTBETCTBUE 3asABUTEINS TPEOOBAHUSAM, YKa3aHHBIM B ITyHKTE / Pernamenra;

2) npeAcTaBiIeHUE TOKYMEHTOB, HE COOTBETCTBYIOIMX TpedoBanusam u Pernamenty.

3) mpejcTaBieHUE 3asBUTEIIEM JOKYMEHTOB, HE MOIIAOIINXCS TPOYTECHHIO.

4) npeACTaBIEHHbIE TOKYMEHTBI COAEPKAaT HEAOCTOBEPHBIEC U (MJIM) IPOTUBOPEUUBBIE
CBEJICHUS;

5) mojaya JOKYMEHTOB OT UMEHU 3asIBUTEISI HE YITOJIHOMOYEHHBIM Ha TO JIUILIOM.

11.2. IlepeueHb OCHOBaHMI OTKa3a B MpueMe JOKyMeHTOB (myHKT 11.1) siBisercs
VCYEPIIBIBAFOIIMM.

11.3. IlucemeHHOE perieHHe 00 OTKa3e B IpHUEME JAOKYMEHTOB O(OpMIIIETCS IO
TpeOOBaHUIO 3asABHUTENS, MOJNUCHIBACTCS MYHHUIMIIAIBHBIM ClyKammm ammapata CoseTta



JIEMyTaTOB (J]ajie€ — MyHUIIUITAIbHBIN CITyXKallKii), OTBETCTBEHHBIM 3a MpUEM (IIOJIYyUYECHHE) U
pErucTpanulo JOKYMEHTOB, U BBIJIACTCS 3asBUTENIO C yKa3aHMEM MPUYMH OTKa3a B JICHb
oOpareHus.

12. OTka3 B Mpe0CTaBICHIH MYHUIIUITAIGHON YCITyTH.

12.1. OcHOBaHUSAMU JI7Is1 OTKA3a B MPEAOCTABICHUN MYyHHUITUTIATHBHOU YCITyTH SBIISIOTCS:

1) orcyTcTBHE y 3asIBUTENIA YBAKUTEILHON MIPUYUHBI JUIS1 TOTYUYEHUS] MyHULIUTTATBHOM
YCIYTH;

2) peCTaBlICHUE JOKYMEHTOB HE COOTBETCTBYIOIIUX TPEOOBAHUSAM, YCTAHOBJICHHBIM
nmpaBoBbIMU akTamu Poccuiickon @enepauuu, ropoga MOCKBBI U MyHULMIAIBHBIMU
NpPaBOBBIMM  aKTaMH, HacTosuM TpeOoBaHUSIM, pErJaMeHTOM, €CIM YKa3aHHbIC
00CTOsTEIHCTBA OB YCTAHOBJIEHBI B MpoIecce 00paboTKHU JTOKYMEHTOB;

3) yTpara cuiibl IPeICTaBICHHBIX JOKYMEHTOB, €CJIM YKa3aHHbIE 00CTOATENHCTBA ObLITN
YCTaHOBJICHBI B IIpoIiecce 00padOTKHU JOKYMEHTOB,;

4) HanM4Me B MPEJICTABICHHBIX JOKYMEHTaX MPOTHUBOPEUYHUBBLIX JIMOO HEIOCTOBEPHBIX
CBEJICHUM, €CIIH yKa3aHHbIe OOCTOSATEIbCTBA OBLIM YCTAHOBJIEHBI B Mpolecce o0pabOTKH
JIOKYMEHTOB;

12.2. VlHbIX OCHOBaHHWH JIs OTKa3a B MPEIOCTaBICHUN MYHHIIMIIAIBHOW YCIIYyTH HE
UMEETCH.

13. Pe3ynbTat npenocTaBieHNs MyHHIIUITATLHONW YCITyTH.

13.1. Pe3ynpTaToM NpeoCTaBICHHS MYHUIIMITAIBHON YCITYTH SBJISIETCS:

1) BhImaya paspenieHuss Ha BCTYIUIGHHE B Opak JUIly, JOCTUTIIEMY BO3pacTa
HIECTHAALIATH JIET — 0hOpMIIIETCS MOCTaHOBIeHUEM annapara CoBeTa JIemyTaToB,;

2) OTKa3 B MIPEAOCTABICHUN MYHHUITUTIAIBHON YCIYyTH — 0()OPMIISIETCS IOCTAHOBJICHUEM
anmapara CoBeTa JIemyTaToB 00 O0TKa3€ B MPEJOCTABICHUH MYHUIIUITAILHON YCITYTH.

13.2. Pe3ynbpTaT npeocTaBiICHUS] MyHUITUTAIBHON YCIYTH MOXKET OBITh:

1) BBIJIaH JIUYHO 3asIBUTEIIO (MPEICTABUTENIO 3asIBUTEIS);

2) HarpaBJIeH 3aBUTEIIO OYTOBBIM OTIPABICHUEM.

13.3. Crioco6 momy4ueHust yKa3pIBaeTCsl 3asIBUTENIEM B 3ampoce (3asBICHHH).

14. ITpenocraBiaeHne MyHULIMTIATBHON YCIYTH OCYIIECTBIISIETCSI OECIIIATHO.

15. TpebGoBaHuUsI K TOMEIIEHUSIM, B KOTOPBIX MPEI0CTABIISIETCS MyHUIUIIAIbHAS YCIIYTa,
K 3aJly OKMJAHUs, MECTaM JJIs 3aIlO0JIHEHUS 3alPOCOB O MPEIOCTaBICHUU MYHULIMIIATBLHON
yCayru, UHPOPMAIMOHHBIM CTEHJIaM C 00pa3laMy UX 3aMOJTHEHUS U TIEpEeYHEM JJOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIATILHON YCITYTH.

15.1. Mecra nud OXHIAHUS M 3alOJHEHHS HEOOXOIWMBIX I IPEIOCTaBICHUS
MYHUITUTIATFHOM YCIyTH JOKYMEHTOB JOJDKHBI OBITH OOOPYIOBAaHBI CTYJBSIMH, CTOJIAMH
(cToiiKamMM) J1J1s1 BO3MOXKHOCTH O(OPMIICHHUS TOKYMEHTOB ¢ OJIaHKaMH 3ampoCoB (3asBJICHHUIA)
Y KaHIEISPCKUMU TPUHAJIC)KHOCTSIMU.

15.2. Mecra mnpuema JOJKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM CAaHUTAPHBIM,
MIPOTUBOIOKAPHBIM HOPMAaM U TIPaBUJIAM.

15.3. Ha undopmanmoHHbIX CTeHAaX B MoMemleHusx anmnapara CoBeTa JeMyTaToB
pasmemaercs Pernament, TpeboBanusi, 00pa3ibl 3aM0dHEHUs 3arpoca (3asiBiaeHus ), rpaduk
paboThl 1 HOMEpa KOHTAaKTHBIX TesiepoHoB amnmapaTta CoBera AeMyTaToB.

16. IToka3arenu JOCTYMHOCTH U Ka4e€CTBA MyHULIUIIAILHON YCIYTH:

1) BpeMs 0:kuAaHMs B OYEpEaM MPHU NoJ1aye JOKYMEHTOB — He Oosee 15 MuHyT;

2) CpPOK perucTpalyy JOKYMEHTOB HE JIOJDKCH IMPEBBINIATh 15 MHUHYT ¢ MOMEHTa MX
MPEACTABICHUS 3asiBUTEIEM MYHUIIMIAIBHOMY CIIyXKallleMy, OTBETCTBEHHOMY 3a MpHUEM
(moJy4YeHre) U perucTpaLMio JOKYMEHTOB;



3) BpemMs OXuJaHUS B O4YEpEIU IpU MOJYYEHUH pe3yJibTaTa MpPeIOoCTaBICHUS
MYHHIIUIIAJIBHON yCIIyTu — He 6osee 15 MUHYT.

17. UudopmupoBanue 0 NOpsAKE NPEAOCTABICHHUS] MyHUIIUTIAIBHON YCIyTH.

Wudopmanvs o0 MpenoCTaBICHUHM MYHHUIMIIAIBHOM YCIyrH pa3Mellaercs Ha
opUIMATFHOM CaiiTe OpraHOB MECTHOTO CaMOYMNpPaBIE€HUS MYHHUIMIAIBHOTO OKpyra
[Ipociekt Bepnanckoro B wH(pOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn "MHTepHeT"
https://mo-pv.ru/, uadpopMaMOHHBIX CTEHAAX WM MHBIX MCTOYHUKAX WH(POPMUPOBAHUS B
nomenieHny annapara Cosera JenyTaToB, € IPeIoCTaBIsAETC MyHULMITAIbHAs yCIIyra, Ha
[Toprane rocy1apCcTBEHHBIX U MyHUIIUIAIBHBIX YCIyT ((PYHKIMIA) ropoga MOCKBBI.

Cocras, noc;1e10BaTeJIbHOCTh H CPOKH BBINOJHEHHS 3/IMUHUCTPATHBHBIX NPOLEAYP
JUIS IPEeA0CTaBJICHUSI MyHMIMIAJIbHON yCJIYIH,
TpeOOBaHNUS K NOPSAKY UX BbINOJTHEHUS

18. TIlpemocTaBieHHe MYHUIIMIAIBHON YCIyTd BKJIIOYAaeT B ce0s CIEAYIONIUE
aJIMUHUCTPATUBHBIE MTPOLIETYPBHI:

1) mpuem (moaydeHre) u perucTpamnus J0KyMEHTOB;

2) 06paboTKa JOKYMEHTOB;

3) popmupoBanue pe3ynbTaTa IPeAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH;

4) Bblgava (HampaBJICHHUE) 3asIBUTEIIO Pe3yJbTaTa MPeJOCTaBICHUS MYHHUIIMITAIBHON
YCIIyTH;

5) BbImaua 3asBUTENIO OyOJMKaTa pe3ylibTara MPeJOCTABICHUS MYHHIUITAIbHON
YCIIYTH.

19. IIpuem (mosrydeHue) U perucTpanus JOKyMEHTOB.

19.1. OcHoBaHueM Hauaja BBIIOJHEHUS AJAMHHHMCTPATUBHOW HPOLEAYpPHI SBISETCS
NOCTYIIJIEHUE JOKYMEHTOB OT 3asiBUTEJIS.

19.2. MyHUIMIaNbHBIA CIIyXKallid, OTBETCTBEHHBIA 3a TpueM (TOJMydyeHUe) u
PEruCTpalrIo TOKYMEHTOB B COOTBETCTBUU ¢ TpeOoBaHUAMHU:

1) aHanu3upyeT JOKYMEHTHI Ha MPEAMET OTCYTCTBUSI OCHOBAHUH ISl OTKa3a B MpUEMe
nokymeHToB (myHKT 11.1). [Tpu Hanuyuu OCHOBaHWIA Ui OTKa3a B MPHEME JIOKYMEHTOB,
HEOOXOAUMBIX Ui MPEJOCTABICHUS MYHUIUINAIBHOW YCIYTdM BBIJAET 3asBUTEIIO0 OTKa3 B
npUeMe T0KYMEHTOB,;

2) Ipu OTCYTCTBHH OCHOBAHUH JIJIsl OTKa3a B IPHEME JOKYMEHTOB OCYIIECTBIISICT IIPUEM
(moJly4eHue) U perucTpaluio J0KyMEHTOB,

3) mepemaer 3aperMCTPUPOBAHHBIE JOKYMEHTbI Ha MCIIOJIHEHHE MYHUIUIAIBHOMY
CIIyKalleMy, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB.

19.3. MakcuManbHbBIN CPOK BBITIOJIHCHUS aIMUHUACTPATUBHOMN MPOIEAYPHI COCTABISAET
1 pabouwnii neHb.

19.4. Pe3ynbTaToM BBINOJIHEHUS aIMUHUCTPATUBHOM MpOIEAypHI SBISETCS Nepenadya
JIOKYMEHTOB Ha UCIOJIHEHHE MYHULIUIIAJIbHOMY CIIyXKallleMy, OTBETCTBEHHOMY 3a 00pa0O0TKy
JIOKYMEHTOB, a MIPU HAJIMYMU OCHOBAHUMU Uil OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX
JUTSI IPEIOCTABIICHUS] MyHHULIMIIATbHOM YCIyTH, — Bbliaua (HanpaBJIeHHE) 3asiBUTENIO OTKa3a B
npueMe T0KyMEHTOB.

20. O6paboTKa JOKYMEHTOB.

20.1. OcHOoBaHMEM Hauajia BBIMIOJHEHHS] AJIMHUHHCTPATUBHOW MPOLIEAYPHl SBISETCS
HOJTy4YeHue 3apETUCTPUPOBAHHBIX  JOKYMEHTOB MYHHULIUIIATIbHBIM CIIy>KallluM,
OTBETCTBEHHBIM 32 00pabOTKYy JOKYMEHTOB.

20.2. MyHUIMTIANBHBIN CITy>Kalluii, OTBETCTBEHHBI 3a 00pabOTKYy JOKYMEHTOB, B
COOTBETCTBUH C TpeOoBaHUSIMU:



1) aHanu3upyeT OOKYMEHThI Ha MpEeIMeT OTCYTCTBUSI OCHOBAaHHSA IJs OTKaza B
NPEIOCTABIICHUN MYHHUITUTIATBHOHN yCiyTH (MyHKT 12.1);

2) mpu OTCYTCTBUU OCHOBAHHUS JIJIsl OTKa3a B MPEIOCTABICHUN MYHULIUNIATBHON YCIYTH
MOJIFOTAaBIMBAET MPOEKT MOCTaHOBJIEeHMs ammapara CoBeTa AEMyTaTOB O MPEAOCTaBICHUU
MYHUITUTIATBHOU YCITyTH;

3) mpu HaJIWYMK OCHOBAHUS I OTKa3a B MPEIOCTABICHUU MYHHUIIMITAIBLHOW YCIyTH
(myskT 12.1) odopmisieT MPOEKT MOCTaHOBJICHUS ammapara CoBera JemyTaTtoB o0 OTKa3e B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH;

4) HampaByseT TOKYMEHTHI U MPOEKT MocTaHoBieHUs anmnaparta CoBera JemyTaToB O
MPEI0CTABICHUU MYHULIMIIAILHOM yCIIyTH WK 00 OTKa3€ B IPEI0CTABICHUU MYHUIIUIIATLHOU
YCIYTH  JOKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 3a  (OpMHpOBaHHME pe3yjibTara
MPENIOCTaBICHUS MyHUIIMIIATBHOM yCIyrd — pyKoBoauTento ammapata CoBera JAemyTaToB
MyHHIIUIIaIbHOTO OKpyra [Ipocnexkt BepHaackoro (nanee — pykoBoauTens anmnapara CoBera
JIETyTaTOB) WJIH JIUILY, UCTIOTHSIONIEMY €r0 OJTHOMOYHS.

20.3. MakcuManbHBIi CPOK BBITIOTHEHHS aJMUHUCTPATUBHON MPOLIEAYPHI COCTABISET
3 pabouux JTHS.

20.4. Pe3ynpTaTOM BBITIOJIHEHUS aIMUHUCTPATUBHOM TPOIIEAYPHI SABIISETCS MOATOTOBKA
poeKTa MOoCTaHOBIeHMs anmnapara CoBeTa JEMyTaTOB O MPEJOCTABICHUH MYHUIIUMATHHON
yCIIyTU WM TIpOeKTa TocTaHoBieHus ammapatra CoBera gemyTatoB 00 OTKaze B
MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH.

21. ®opmupoBaHue pe3ybTaTa Mpel0CTaBICHUS MyHUITUTIATLHOM YCITYTH.

21.1. OcHOBaHMEM Hauajia BBIMIOJHEHUS AJIMHUHHCTPATUBHOW MPOILEAYPHl SBIISECTCS
NOCTyIUIEHHE pyKoBoauTento ammapara CoBera JemyTaToB JIOKYMEHTOB U IPOEKTa
nocTa”oByieHus anmnapara CoBera JenyTaToB O MPE0CTaBICHIUN MyHUITUTIATBHON YCIYTH UITH
00 oTKa3e B NPeJ0CTaBICHUN MYHUIIUTIAIBHOMN YCIyTH.

21.2. PykoBoautens anmnapara CoBeTa IeMyTaToB:

1) Ha OCHOBaHMU TONYYEHHBIX JTOKYMEHTOB MPUHUMAET PEUICHHE C YYETOM TpaB U
WHTEPECOB HecoBepiieHHoNeTHero. [Ipu aToM pykoBoauTens ammapaTta CoBeTa JEMyTaToOB
MOJKET TPUTIACUTh 3asBUTeNs B ammapar CoBeTa JemyTaToB uis Oeceabl MO BOMPOCY
YBOKHUTEITHbHOU IPUYUHBI, TIOCTYXUBIIEH OCHOBAHUEM JIJIsl PEAOCTABICHHS MyHHUITUTTATEHOM
YCIIyTH;

2) TOANMCHIBAET TMPOEKT TMOCTaHOBJIEeHUs anmnapara CoBera JAemyTatoB O
MPEIOCTABICHUN MYHHUIIUIIAILHOMN yCIIyTH WK 00 OTKa3€ B MPEIOCTABICHUU MYHHUITUTIATEHOM
yCIIyTH,

3) obecrneunBaeT mepeAady pe3ysibTaTa MPEAOCTaBICHUS MYHHUIMIIAIBHOW YCIyTU
MYHUITUTIATFHOMY CIY>KallleMy, OTBETCTBEHHOMY 3a BbIJady (HaIpaBJCHUE) 3asBHUTEIIO
pe3ynbTaTa Mpea0CTaBICHNS MyHUITUTIAIBHON YCITYTH, IJIs1 IPUCBOCHMSI TOKYMEHTAM CTaTyca
WCIIOJIHCHHBIX W BBIJA4YM (HAmpaBJICHHs) pe3yJibTaTa MPEJOCTABICHUS MYHHUIUTIATHLHOU
YCIIyTH 3asiBUTEITIO.

21.3. MakcuManbHBIi CPOK BBITIOTHEHHS aJMUHUCTPATUBHOM TIPOIEAYPHl COCTABISET
5 pabouux THEH.

21.4. Pe3ynbTaTOM BBINOJHEHUS] QJMUHUCTPATUBHOM  MpOLEIYyphl  SBISETCS
MOJMMCAaHHOE TocTaHoBiIeHHWe ammapara (CoBeTa JemyTaToB O  MPEIOCTaBICHUN
MYHHIIUTIATFHON yCITyTH WK 00 OTKa3e B IPEIOCTABICHUU MYHHUITUTIATHHON YCIYTH.

22. Bpiaya (HarpaBieHUE) 3asBUTENIO pe3yJibTaTa NpeoCTaBIeHUs MyHUIIUITAIbHON
YCIIyTH.

22.1. OcHoBaHMEeM Hayajia BBIMOJIHEHHUS aIMUHUCTPATUBHON MPOLETYpHI SIBISETCA
NOCTYIUIGHHWE pe3ysibTaTa MPEeIOCTABICHUS MYHUIMNAIBHON YCIYyrd MYyHHUIMIIAIbHOMY



CIy’KalleMy, OTBETCTBEHHOMY 32 BblJady (HalpaBi€HUE) 3asBUTENI0 pe3yibTaTa
[PEIOCTABIECHUS MyHULMIIAJIbHOM YCIYTH.

22.2. MyHununaibHbI CIy>Kalluid, OTBETCTBEHHBIM 3a BblAAuy (HAIpPaBIICHUE)
3asIBUTENI0 pe3yJbTaTa MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, B COOTBETCTBUU C
TpeboBaHUAMMU:

1) mpucBanBaeT TOKyMEHTaM CTaTyC UCIOJHEHHBIX;

2) nH(pOpMHUPYET 3aABUTENS O PE3YJIBTATE MPEAOCTABICHHUSI MyHULIUIIAIBHOMN YCIIyTH;

3) BblIaeT (HampaBiseT) 3asABUTENIO PE3yJbTaT MPEJOCTABICHUS MYHUIUIAIBHOM
YCIIyTH.

22.3. MakcuManbHbI CPOK BBIIOJIHEHHS A JMUHUCTPATUBHONW IIPOLEAYPBI COCTABIISIET
2 pabouux JIHS.

22.4. Pe3ynpTaTOM  BBINOJIHEHUS  aJMUHUCTPATUBHOM  IPOLEAYpPHl  SBISETCS
IPUCBOEHUSI JOKYMEHTaM CTaTyca WCIOJIHEHHBIX M BblJada (HalpaBJICHUE) 3asiBUTEIIO
pe3yibpTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIIyTH.

23. Bblgaua 3asgBUTENI0 AyONHMKaTa pe3yJsibTaTa NpelOoCTaBICHUS MYHHUIMNAIbHOU
ycayru (nanee — IyoyuKar).

23.1. B cnyyae mopud WM YTpaTbl pe3yJibTaTa NPENOCTABICHUS MYHHIIMIAIBHON
YCIIYyTH — IOCTaHOBJIeHUs anmnapaTta CoBeTa JeMyTaToB O MPEIOCTaBICHUN MYHULIUIIATIbHON
YCIYIM Wi 00 OTKa3e B MPEJOCTABICHUM MYHUIMNAIBHOW YCIIyTH, 3asBUTEIb MOXKET
oOpatutbcs B anmnapar CoBera JA€myTaToOB 3a MOJIyYEHHUEM €ro AyOJnKara.

23.2. Jlns mosydeHus nyOnukara 3asBUTENb HojaeT B anmapaT CoBeTa JEMyTaToB
3asiBJIEHUE, coeprKallee (HaMUInIo, UM U OTYECTBO 3asIBUTEIS, €r0 OYTOBBIN a/pec, HOMEP
tenedoHa. K 3asBIeHUI0 Ha MOJydeHre AyOJIMKaTa JOJHKEH ObITh MPUJIOKEH MCIOPYEHHBIH
OpUTHMHAJ MTOCTaHOBJEHUs annapata CoBeTa JemyTaToOB O MPEAOCTAaBICHUH MYHULUIIAIbHON
YCIIyTH WK 00 OTKa3e B MPEIOCTABICHUU MYHULIUIIATBHON YCIYTH (B Cllydae IOpUH).

IIpu odopmneHun nyOnHMKaTa UCHOPYEHHBIM OPUTMHAN IOCTAHOBJICHMS anmnapara
CoBera pnemnyTaToB O MPEAOCTABICHUH MYHHMIMNAIBHOM YCIYyrM WM 00 OTKa3e B
NPEIOCTABICHUN MyHUIIUNIATBHOW YCIIYTH U3bIMAETCA.

23.3. MyHUIMNAIBHBIN CIOy>Kalluii, OTBETCTBEHHBIN 3a mpueM (MONy4YeHHE) W
PEruCTpalvI0 JOKYMEHTOB, PETUCTPUPYET 3asiBJICHUE Ha MOJIy4eHHE NYyOIMKaTa B J€Hb €ro
NOCTYIJIEHUSI U HE MO3/HEE CIEAYIOUIEro padboyero JHs MepefacT €ro MyHULHUIAIbHOMY
CIy’KalleMy, OTBETCTBEHHOMY 3a BblJady (HampaBlieHUWE) 3asBUTENI0 pe3yjbTaTa
IPEIOCTABIICHUS! MyHULIUIIAIBbHON YCIYTH.

23.4. MyHuuMnanbHBIA CIIyXalluid, OTBETCTBEHHBIA 3a BbJa4yy (HAMpaBJICHUE)
3asiBUTENI0  pe3yjbTaTa MPEJOCTaBICHUS MYHHUIMNAIbHOM ycioyru, odopmisieT B
cooTBeTcTBUH ¢ TpeboBaHusMHU TyOIUKaT U MepeaaeT ero pykoBoauTento annapara Cosera
JIEMYTaTOB IS OAMMCAHUS.

23.5. Cpok Bbimaum naybnukara He Ooyee 10 paGoumx HHEW CO JIHS TMOCTYIUICHUS
3asBJICHUS HA MOJIy4YEeHHE TyOJIMKaTa.

@opmMbl KOHTPOJIsI 32 HcNOJIHeHHeM Persiamenrta
24. Texymmii KOHTPOJIb 3a COOJIOJCHHEM U MCIHOJHCHUEM MYHHUIIUITATEHBIMU
CITY’)KalllMMHU, OTBETCTBCHHBIMHU 3a IMPEIOCTABICHUEC MYHUIUTIATBHOW YCIIYTH, TOJOKCHHMA
PermameHnTa ¥ WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOUIUX TpPEOOBAaHUSI K
NPEIOCTABICHUIO MYHUIMINATBHOW YCIYTH, a Tak)Ke TMPUHATHEM WM PEIIeHUi
OCYIIECTBISETCS JOKHOCTHRIMU JUIamMu amnmapaTta CoBeTa AemyTaToB.
25. KoHTpoih 3a MOJHOTOW M KauyeCTBOM MPENOCTABICHUS MYHHUITUTIATHLHOW YCITYTH
OCYIIECTBIsIETCS B (hopmax:



1) mpoBeieHNs TIIAaHOBBIX U BHEIJIAHOBBIX MPOBEPOK;

2) paccMoTpeHus kajmob Ha aeicTBus (O€3MeHCTBHE) MYHUIIMITAIBHBIX CITYXKaIuX,
OTBETCTBEHHBIX 32 MPEAOCTABICHNE MYHUIIMTIATBHON YCIIyTH.

26. ITopsaoK U MEPUOTUIHOCTD OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK OMPEICIISeTCS
pykoBoauTeneM anmnapara CoBera JIemyTaToB.

27. llpu mpoBepke MOTYT paccMaTpUBaThCS BCE BONPOCHI, CBSI3aHHBIC C
MPEIOCTABICHUEM MYHUIUMTNIATBHOU YCIYru (KOMIUIEKCHBIE TPOBEPKH), WM OTICIbHBIN
BOIIPOC, CBSA3aHHBIN C MPEIOCTaBICHUEM MYHUIIUITAIbHON YCIYTH (TeMaTHYeCKUE POBEPKH).

28. BHeruiaHoBbIE MPOBEPKU MPOBOMASTCS B CBSI3M C MPOBEPKON yCTpaHEHUsS paHee
BBISIBJICHHBIX HapylleHui PernmamenTta, a Takxe B cilydae MOJTY4YEHUs KajnoO 3asiBUTENEH Ha
nenctBus (0e3aeiicTBUE) MyHUIIUMIIATBHBIX CIYKalllUX, OTBETCTBEHHBIX 3a MPEI0CTaBICHUE
MYHUIUNIATBHON yCIIyTH.

29. Tlo pe3ymbTrataM OCYIIECTBICHUS KOHTPOJSA, B CIydae BBISBICHUS HapyIICHUIN
coOmo/ieHns  TNoJIokeHu  PermameHTa, BHUHOBHBIE JIMIIA HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C TpeOOBaHMSIMHU 3aKOHOJATENbCTBA Poccuiickoit
depnepaluu 3a pelieHus U aercTBus (0e3aeicTBre), MPUHUMAEMBbIE B X0/1€ TTPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

30. KonTpomas 3a mpenocTaBieHHEeM MyHUITUTIATFHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkaad, uX OOBEIMHEHUN W OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH
nearenbHOCTH annapaTta CoBeTa AEmyTaTOB IMPU MPEAOCTaBICHUHA MYHHIIMIAIBHON YCIIYTH,
MOJIYYSHHS TIOJTHOM, aKTyaJlbHOW M JOCTOBEPHOW MH(POPMALUU O TOPSAJKE MPEJOCTABICHHUS
MYHUITUTIATBHOM YCIIYTH U BOZMOXHOCTH JJOCYJIEOHOTO pacCMOTpeHus oOpareHuit (xano0) B
MPOIIECCE MOITYUYEHUS] MyHUIIUIIATbHON YCITyTH.

JHocyneOHblii (BHeCy1eOHDbII) MOPSIA0OK 00:KAT0BAHUSA pellieHuid U (MJI1) AelcTBUM
(0e3neiicTBusi) annapara CoBera 1enyTaTroB, €ro J0JKHOCTHBIX JIUI U
MYHUIUTAJIbHBIX CJIYKaIAX

31. 3asBuTtenp BIpaBe mojaTh B ammapaT CoBeTa JEMyTaTOB KaJo0y Ha PEIICHUS U
(wnm) nevictBus (Oe3aeiicTBre) pykoBoAuTeNs anmnaparta CoBera AeMyTaToOB, MyHUIIUTATbHBIX
CITy KalluX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIIUITAIIBHON YCITyTH.

32. Ilomaya m paccMOTpPEHHUE KaOO OCYIIECTBISACTCS B TMOPSAKE, YCTAHOBICHHOM
rnaBoit 2.1 ®denepanbHoro 3akoHa oT 27 urons 2010 roma Ne 210-d3 «O06 opraHuzaiuu
MPENOCTaBIEHUSI TOCYAApCTBEHHBIX W MYHHIMNAIBHBIX yciayr», llomoxenuem 00
0COOEHHOCTSIX MOJa4YM U PACCMOTPEHUS Kano0 Ha pemieHus u (win) aeicteus (0e3nencTBre)
anmmapata CoBera JEIyTaToOB, €ro JAO/DKHOCTHBIX JIMII W MYHHIMITAJBHBIX CITYKaIIuX,
YTBEPKJICHHBIM TTOCTaHOBJIEHUEM arapata CoBeTa JenyTaToB.
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[Ipunoxxenue

K AIMUHUCTPATUBHOMY perinaMeHty
MPEOCTAaBIEHNS] MyHULMNAIbHON ycimyru «Brigaua
paspelieHus] Ha BCTYIUIGHHME B Opak JHIam,
JOCTHUTIINM BO3pacTa LIeCTHALATH JIET»

3anpoc npuHAT 20 roma Ne
poc it _________~0__roi PykoBoauTe 10
annmapara CoBera JemyTarToB
(I)I/IO, JOJIKHOCTB, KOHTAKTHBIH Teﬂe(bOH, TIOAITNCh OTBETCTBEHHOI'O 3a IIPUEM
(IoJyueHHEe) U PErucTpalHio 3arpoca MyHI/IHHHaHBHOFO OprFa

IIpocnexkt BepHaackoro

Pe3yabTaT npegocraBiieHHs MyHHIMNAJIbHOM yCIyru
NoJIy4YeH 20 ronma (®.H.0.)

3asBuTEND /
MOITHCH pacuu(poBKa

3anpoc (3asiBJieHNe) HA MPeIOCTABJICHHEe MYHHIUINIAJIbHOM YCJIYyTH
«Bbl1aya pa3penieHusi Ha BCTyIIeHHE B Opak Jiumam,
AOCTUTIINM BO3PACTa MIECTHAAUATH JIeT»

[Ipomy pazpemutsb

(dbamMuTus, UMsi, 0TYECTBO (ITOJTHOCTHIO)

YHUCJI0, MCCAIl U I'OJ] pOXKIACHUA
MECTO KHUTEJIbCTBA
KOHTAaKTHBIN TenedoH, aapec 31EKTPOHHON MOYTHI (IPU HATUYHN)
IpaXxaaHCTBO

BCTYNHTH B Opak ¢

(dbamMuTus, UMsi, 0TYECTBO (ITOJTHOCTHIO)

YHCII0, MECALl U I'OJ POKACHUA
MECTO KUTEJIbCTBA
IpaXXAaHCTBO

YBaxkuTenbHas IpUYUHA JUIS BCTYIICHUS B Opak

I[OKYMGHTI)I, HCO6XOI[I/IMI)I€ JJI TIOJTYYCHH A MYHI/IIII/IHEL]'II)HOI\/'I YCIIyru, npujiararoTcs.

Pe3ynbrar npegocraBiieHUsl MyHUIMIIAIBHON YCIIYTH MPOLLY:
1) BeinaTe nuyHO B ammapare CoBera JAenyTaTOB MyHHIMIAIbHOro okpyra IIpocnekt Bepnanckoro miam
MO€EMY IIPEJACTaBUTEIIIO;
2) HampaBHUTh MOYTOBBIM OTIIPABIIEHUEM IO aJpecy:
HacrodmuMm mnoarBepxaa0 CBOE coIvlacue€ Ha ocyluecTBieHue anmnapatoM CoBeTa AemyTaToOB
MyHULMIIaIpHOro okpyra lIpocnekt BepHanackoro, cienyronmx AEUCTBUH € MOHWMHM NEPCOHAIbHBIMHU
JAHHBIMU: 00paboTKa (BKIO4as cOop, cMCTeMaTH3alllio, HaKOIUIEHHEe, XpaHeHHe, yToUHeHne (0OHOBJIeHHE,
W3MEHEHHUE), UCIOJIb30BaHUE, 00e3TNYNBaHNe, OJOKHPOBAHWE, YHUUYTOKEHHE MEPCOHATBHBIX JIaHHBIX), a
TaKXKe MHBIX JeHCTBHM, HEOOXOIUMBIX JUIsl 00pabOTKH MEepPCOHATBHBIX JTAHHBIX B paMKax MpPeAOCTaBICHUS
MYHHULIMTIATBHON YCIYTH.
Hacrosiee cornacue He yCTaHABIMBAET MPEAETbHBIX CPOKOB 0OpaOOTKH JTaHHBIX.
Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXKET ObITh OTO3BAaHO MHOIO IIyTE€M HaIlpaBJICHUS
annapaty CoBera JenyTaToB MyHUIMIIAIBHOTO okpyTa [Ipocnext BepHaackoro nucbMEHHOTO OT3bIBA.
Cornacen, uro annapat CoBera JAenyTaToB MyHULIUNaabHoro okpyra [Ipocnexktr BepHaackoro o0s3an
OpeKpaTuTh 00pabOTKY NEpPCOHAIBHBIX MTaHHBIX M YHUYTOXXUTH IE€PCOHAJIbHBIE JaHHbIE B CPOK, HE
npeBbIIIaomni 3 pabounx JHEH co THS MOTydYeHUsl yKa3aHHOTO OT3bIBa.

3asBUTED /
TIOJ/ITHCh pacmmpposka

HpeI[CTaBI/ITe.HB 3asaBUTCIIA /
MOJIUCH paciudpoBka

20 r.




